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First Aid Policy

1. Misson

Gael-Cholaiste Chill Dara (GCCD) is an all-Irish, non-fee paying catholic secondary school, which is an integral
part of the Irish language community. Our school provides an excellent education to help students to identify
and develop their individual strengths in partnership with their parents. It is a school that welcomes students
from different faiths and backgrounds that relate to our vision, our spirit and our philosophy.

2. Rationale

A First Aid policy in a school setting involves an on-going process which aims to promote continuous
improvement in the way the school manages safety. It fits into the overall management of the school and
includes the school structure, planning activities, practices, procedures, and resources for developing,
implementing, reviewing and maintaining safety, health and welfare.

This document sets out the First Aid policy of

Gael-Cholaiste Chill Dara
N4as na Riogh
Roll Number 68072i

Our objective is to endeavour to provide a safe and healthy work environment for all our employees and
students as well as meeting our duties to contractors or members of the public who may be affected by our
operations. The success of the policy will depend on your co-operation. It is therefore important that you
read the document carefully to obtain an understanding of the overall arrangements for first aid at Gael-
Cholaiste Chill Dara.

While the Board of Management has a duty to safeguard the health and safety of pupils and staff when they
are engaged in authorised school activities, this does not imply a contractual duty upon teachers / staff to
personally undertake first aid or the administration of medication. As professional educators, GCCD teachers
implement and maintain professional standards of care for our pupils. Teachers / staff are not medics
therefore the administration of first aid and medication is a voluntary act by them.

The Administration of Medication Policy (Appendix 1) sets out the procedure to be followed by parents of
children having medical conditions that may require the administration of emergency medication in school
hours. The policy was put in place to clarify areas of responsibility and to give clear guidance about
situations where it is, or not appropriate to administer medicines. The Administration of Medication Policy
needs to be studied in this regard. The GCCD Board of Management wishes to stress most strongly that it
is the responsibility of the parent/guardian to inform the school of any medical need their children may
have or to inform the school immediately if a child develops a medical condition/allergy at any point
during the school year which has not previously disclosed.
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There are specific first aid procedures to be followed for students who have a known medical condition
that may require administration of emergency medication such as Glycogen or Adrenaline. These students
will be known to school staff. In brief the school will be:

a) In possession of an indemnity form signed by the parents

b) Have specific instructions from medical doctor relating to appropriate medication for the individual
student

c) Have an appropriate supply of emergency medication for the student in the school general office
and

d) Have an adequate number of staff trained in the administration of emergency medication.

3. Scope of this policy

The policy also operates within a legislative framework and takes account of the following;
The Education Act, 1998
The Education Welfare Act, 2000
The Equal Status Act, 2000
The Equality Act, 2004
Children First Act; 2015
4. Aims

e To guide the provision of first aid to people suffering injury or illness on the school grounds.

5. Definitions

First aid is the immediate, initial attention to a person suffering an injury or illness. The aims of first aid are
to prevent the occurrence of further dangerous incidents, preservation of life, stabilisations of the person’s
condition, promotion of recovery as well as protection and comfort of the person.

First Responders /Aiders are any people providing first aid in the event of accident or illness

Minor Injuries are defined as cuts, bruises, minor sprains
6. First Aid

The school is committed to providing sufficient first aid facilities to students/staff as based on assessment
of needs and as required by the Safety, Health and Welfare at Work (General Regulations) 2007.

First aid does not include the administration or application of medications including ‘over the counter’
(that can be bought without prescription) items such as Paracetamol, Ibuprofen, creams, lotions gels or
sprays and these should not be kept in a First Aid Box.

a) First Aid Boxes are provided by use throughout the school. The school will provide training in first
aid to all nominated FIRST AID SCHOOL RESPONDERS. This training will be reviewed and updated
every two years or earlier when necessary. A sufficient number of first aiders will be appointed to
ensure that where possible a trained first aider will be on site at all time.

b) The name of all First Aid School Responders are available on the staff notice board and in
prominent positions around the school.

c) Contents of the first aid boxes are checked regularly. Where necessary the office staff are notified
of the need to reorder stocks. The contents of the first aid boxes have been compiled as per the
recommendations of the Health and Safety Authority.

d) Location of first aid boxes at GCCD.
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e General Office

e Art Room

e Sports Hall (Bag)

e Seomra Eolaiochta 3

e Seomra Eolaiochta 4

e (Cistin

e Seomra Teicneolaiochta
e Bus na scoile

A first aid kit should be carried on all school trips.
7. Reporting of Accidents & Dangerous Occurrences

All accidents that occur (no matter how trivial they appear) whether to students, staff, contractors or
members of the public must be reported immediately to the school’s management team and to the
school’s office.

a) An Accident Report Form (Appendix 2) must be filled out in full, detailing how the accident
occurred and what first aid measures were carried out. A copy of this report to be kept in the
General Accident folder in the school’s main office and the other kept on the student/staff
members file.

b) in a school, the Board of Management is responsible for reporting accidents at a place of work or
work activity if it causes loss of life to a person or disables any person for more than 3 calendar days
(not including the day of the incident) to the Health and Safety Authority on the online forms IR1
and IR3. The school principal will ensure that the IR1 and IR3 are completed as required and sent to
the Health and Safety Authority. If the accident is fatal, then the scene of the accident must be left
undisturbed for three days after notice has been given, other than for rescue purposes.

c) Staff should familiarise themselves with the HSE advice (Appendix 3) for the management of cuts
and blood/body fluid spills in a school setting.

d) Parents/Guardian must always be informed if a student suffers a head injury of any type even if it
appears very insignificant.

e) Staff are kept informed at staff meetings of procedures and protocols in relation to current first aid
practices.

8. Standard Operating Procedures

a. Minor injuries

For minor injuries (e.g. needing a plaster) please go directly to the class teacher who may administer first aid
or to the school office where a First Aid School Responder will assist. If a pupil is feeling unwell, they may be
sent, with another pupil to reception to make contact with a parent/guardian.

While on supervision duty, staff should check toilets for health and safety reasons in case a student is
unwell. Obviously only female teachers check girls’ toilets and only male teachers check boys’ toilets.

b. Accident/illness of an apparently serious nature

In the event of a student becoming seriously ill during school time, help should be sought from the school’s
main office where the assistance of a First Aid School Responder will be provided. A member of the senior
management team will organise another teacher to cover the class while assistance is provided to the
student.
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The First Aid School Responder is trained to decide on the most appropriate action to take e.g. calling’
parent/guardian, calling ambulance, taking student to local doctor and or to go directly to an accident and
emergency department of the local hospital.

Specific consideration should be given to accidents associated with chemical spillages. All manufacturers can
provide safety data sheets for the chemicals used in schools. Members of staff using these materials should
familiarise themselves with the hazards associated with the materials and the precautions in relation to
storage and use of these in the school setting. They should also be aware of the measures to be taken in the
event of accidental ingestion or spillage/splashes of these chemicals.

GCCD First Aid School Responders are NOT medically trained personnel. They are GCCD staff who have
volunteered to be trained to administer first aid. They will complete the Accident Report Form (Appendix
2). Parents/guardians are strongly advised to seek the advice of qualified medical practitioners for medical
advice and treatment

In the event of an injury resulting in injury to the neck or spine, no attempt should be made to move the
student / casualty until trained health professionals arrive.

Where no qualified medical treatment is available, and circumstances warrant immediate medical
attention an ambulance will be called. Parents/guardians will be informed by phone. The school will
prioritise the health of the pupil and call an ambulance if it is deemed appropriate. Parents/guardians will
be liable for the health service executive call out cost of the ambulance and emergency department
attendance fees.

9. Automated External Defibrillators (AED’s)

GCCD provides an automated external defibrillator (AED) which is located on the wall at the main front
door beside the school office. An up to date list of AED trained personnel is in the staffroom and in beside
the AED device. The AED can be removed from the wall to the student/staff member suffering a suspected
cardiac incident.

It is vitally important that the battery is checked on a weekly basis. A log to record this is on the first aid
box in the main office. The current battery will expire on 01/01/2022 (if it has not been used in the
meantime).

10. Managing food allergies at school

BE AWARE: Some members of our school community at GCCD have food allergies
Banning a potential 14 food allergens from our school is impractical and impossible to supervise at all
times however, we do ask all to be aware of the 14 allergens and be mindful of others with allergies
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GLUTEN PEAHUTS TREE NUTS CELERY MUSTARD

HE
EGGS MILK SESAME FISH CRUSTACEANS

MOLLUSES SaOYA SULPHITES LUPIN

What should | do as a parent/guardian?

Meet with your doctor or allergy specialist, they are best placed to know your child’s specific
requirements and draw up an allergy management plan to assist the school in recognising your child’s
symptoms of an allergic reaction and response to it.

Meet with the principal and discuss how they manage allergies in the school, provide your child’s
details, emergency contact information for your doctor, child’s parents and a backup contact in case
you can’t be reached.

If your child travels to school by bus or car pools ensure the driver or other parents are aware of your
child’s allergies and include travel to school in your allergy management plan.

If your child is prescribed medication such as anti-histamines and an adrenaline auto injector, discuss

iv.
where it is stored, who has access to it and who can administer it.
v.  Be aware of potential allergy triggers and symptoms of allergy reactions.
vi.  Teach your child not to share food or drinks from others (NO FOOD SHARING)
vii.

Explain to your child that if they are feeling unwell to inform a teacher or another adult immediately
and not to go to an unsupervised area on their own such as the bathroom

11. Advice for Parents

National Parents Council Post Primary http://www.npcpp.ie/ http://npcpp.ie/wp-
content/uploads/2014/09/Introducing Your second Level Schooll.pd

Signe?((g\yrgr’/ Date: //f///?
/v 7 \J 7

Chairperson, Board of Management

Signed:M A Q/\MUW

Principal

Date:i/Ca /(e‘{
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ADMINISTRATION OF MEDICATION POLICY

Introduction

While the Board of Management has a duty to safeguard the health and safety of pupils when they are
engaged in authorised school activities, this does not imply a duty upon teaching or administrative
staff to personally undertake the administration of medication.

The Board of Management requests parents to ensure that staff members are made aware in writing
of any medical condition suffered by their child. This information should be provided at enrolment or
at the development of any medical conditions at a later date.

Medication in this policy refers to medicines, tablets and sprays administered by mouth and automatic
injection devices (eg. Anapen) used in cases of anaphylaxis.

Policy Content

1. Procedure to be followed by parents who require the administration of medication for their
children

e The parent/guardian should write to the Board of Management requesting the Board to
authorise a staff member to administer the medication or to monitor self-administration of the
medication.

e Parents are required to provide written instructions from their doctor / consultant of the
procedure to be followed in the administration and storing of the medication.

e Parents are responsible for ensuring that the medication is delivered to the school and handed
over to a responsible adult and for ensuring that an adequate and in date supply is available.

e Parents are further required to indemnify the Board and authorised members of staff in respect
of any liability that may arise regarding the administration of prescribed medicines in school.
The Board will inform the school’s insurers accordingly.

e Changes in prescribed medication (or dosage) should be notified immediately to the school
with clear written instructions of the procedure to be followed in storing and administering the
new medication.

e Parents are required to provide the school with a labelled emergency medical kit containing
two auto injectors in the case of anaphylaxis and the Emergency Plan including contact
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" numbers. The kit may also contain antihistamine, asthma inhalers and other medications as

prescribed.

Parents are required to bring this medication home from school on the last day of each term
and return it to the school on the first day of each new term

Where children are suffering from life threatening conditions, parents should outline clearly in
writing, what should and what should not be done in a particular emergency situation, with
particular reference to what may be a risk to the child.

Parents are required to provide a telephone number where they may be contacted in the event
of an emergency arising.

2. Procedures to be followed by the Board of Management

The Board, having considered the matter, may authorise a staff member/s to administer
medication to a pupil or to monitor the self-administration by a pupil.

The Board will ensure that the authorised person/s is properly instructed in how to administer
the medicine.

The Board shall seek an indemnity from parents in respect of liability that may arise regarding
the administration of the medicine

The Board shall inform the school insurers accordingly.

The Board shall make arrangements for the safe storage of medication and procedures for the
administration of medication in the event of the authorised staff member’s absence.

3. Responsibilities of Staff Members

No staff member can be required to administer medication to a pupil.

Any staff member who is willing to administer medicines should do so under strictly controlled
guidelines and care plan of the individual in the belief that the administration is safe.

Written instructions on the administration of the medication must be provided.

Medication must not be administered without the specific authorisation of the Board of
Management.

In administering medication to pupils, staff members will exercise the standard of care of a
reasonable and prudent parent.

A written record of the date and time of administration will be kept.

In emergency situations, staff should do no more than is obviously necessary and appropriate
to relieve extreme distress or prevent further and otherwise irreparable harm. Qualified
medical treatment should be secured in emergencies at the earliest opportunity.

Parents should be contacted should any questions or emergencies arise.
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ADMINISTRATION OF MEDICINES IN SCHOOLS INDEMNITY

THIS INDEMNITY made the ...... day of 20...... BETWEEN

Lawful parent(s) or guardian{s ) of ......cc.cccceceveiesiinrscisinceenennnns, hereinafter called ‘the parents’

Of the One Part AND.......oceeeeniinenneeneerere e s erecessesesesesnens for and on behalf of the Board of Management of Gael-
Cholaiste Chill Dara, situated at Naas in the County of Kildare (hereinafter called ‘the Board’) of the Other Part.

WHEREAS:
1. The parents are respectively the lawful father and mother or guardians of
weeeeerener, @ pupil of the above school.
2. The pupil suffers on an ongoing basis from the condition known as..........cccvrvecrenennecn.

eetthetaebeaeeeaesesetn et eseaesehe et anas e st ene ebaetannseesassensns sensressraesannnesneneneneneeennsnnnnenes. 30 1HE PUPIL May, while attending the said school,
require, in emergency circumstances, the administration of medication, viz.

4. The parents have agreed that the said medication may, in emergency circumstances, be administered by the said
pupil’s classroom teacher and/or such other member of staff of the said school as may be designated from time to
time by the Board.

NOW IT IS HEREBY AGREED by and between the parties hereto as follows:

a) In consideration of the Board entering into the within Agreement, the parents, as the lawful father and mother
respectively of the said pupil HEREBY AGREE to indemnify and keep indemnified the board, its servants and agents
including without prejudice to the generality the said pupil’s class teacher and/or the Principal of the said school
from and against all claims, both present and future, arising from the administration or failure to administer the said
medicines.

IN WITNESS whereof the parties hereto have hereunto set their hands and affixed their seals the day and year first
herein WRITTEN.

SIGNED AND SEALED by the parents in the presence of:

SIGNED AND SEALED by the said school authority in the presence of:
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P

Ainm an duine atd gorthaithe:

Data an eachtra: Am a tharla an eachtra:

Tuairiscthe ag:

Cur sios:

Aire tugtha dé/di:

Siniu:

Data:
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Appendix 3
HSE Advice Management of cuts and blood/body fluid spills

Blood and other body fluids are biohazards.

If you or a child/student comes into
contact with blood or body fiuids:

Managing cuts and blood/body fluid spills in
a school or childcare setting

Assume afl blood and body fluids are potential sources of infection.

Cleaning up blood or body fluid spitls:

Before ...

Wash your hands
Wear gleves

Is emergency care needed?

Get the First Aid Kit

During ...

Encouvrage needle stick |
wounds to bleed by
squeezing gently

Clean and cover the wound
with 2 waterproof drassing

After ...

Remcve your glaves & wash your hands
Carrectly dispose of needles/syringes
Dispase of used gloves & disposable towels into a plastic bag

Tell someone ...

for blood tests, vaccines against tetanus and Hepatitis B,
and medications

Contact the parents if the injury happens to a child/student
. Are you a student? Tell a member cf staff, don™t worry,
you wifl nat be in trouble

Document the event

Seek urgent medical advice - 2 dactor will assess the need |

1. Make the area safe
» Keep everyone away from the spill
* Caordon off the area if necessary
* Use a hazard sign, etc if needed

2. Keep yourself safe
= Cover any broken skin with a waterproof drassing
+ Waear disposable gloves and, if available, a dispcsable
apron *

3. Cleaning
+ {hack for sharps and broken glass. If present, remave

safely and place in suitable container
Put paper towels cver tha spill to soak up fluid
Remove these and discard into a plastic bag
Clean the =pill area with warm water and a suitable
detergent {washing-up liquid) and a dispasable cloth
Apply a chlerine hased disinfectant to the affected
surface :
¢ For household bleach use

« 1 part bleach to 100 parts water for urine, faeces

or vomnit **

= 1 part bleach to 10 parts water for blood **
Allcw the surface to dry and then rinse with water to
remaove any chlorine residue
Discard gloves, aprons, paper towels and claths into a
plastic bag and then directly into domestic waste
Wash and dry your hands thoroughly

Basic protective alothing {i.e. disposchie glevas and aprans) shoutd
be made sasily avelabie far stoff vse

w Always rafer te manufectunas instrectonz

References:

Department of Public Health — Midlands
31* October 2017

HSE Public Henlth Medicine Communicebile Oisease Group, Marsgemest of Infecigus Cizesses ¢ Schoois, 2045

HSE/HPSC. Maragemant of Infeciioes Tizsazs in Cnigsars Tacilities and Crher Cnidoars Setsings

2012
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